MARYLAND STATE RETIREMENT AGENCY
120 EAST BALTIMORE STREET
BALTIMORE, MD 21202-6700

DESIGNATION / REMOVAL OF
RETIREMENT COORDINATOR
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RETIREMENT COORDINATOR DESIGNATION O Primary Coordinator

The following individual is hereby authorized to serve as the appointing authority’s designee to act on behalf of the
employer in matters related to the Maryland State Retirement Agency. This designation provides the authority to: (a)
execute all forms and other documents on behalf of the appointing authority that are required by the Maryland State
Retirement Agency, (b) provide to the Maryland State Retirement Agency all requested information related to the
employment status of employees, and (c) to receive information from the retirement records of employees under the
jurisdiction of the appointing authority, to the extent that such information is required by the appointing authority.
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RETIREMENT COORDINATOR REMOVAL

The following individual is no longer authorized to serve as the designee of the appointing authority to act on behalf of
this employer.
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CERTIFICATION
Certified by: Signature of Appointing Authority:

Full Name of Appointing Authority (please print):
Title:

Telephone Number:

Date:

Please return completed form to:

Karen Simpson; Maryland State Retirement Agency; 120 E. Baltimore St.; Baltimore, MD 21202 or fax # 410-468-1708




DESIGNATION / REMOVAL OF RETIREMENT COORDINATOR

A retirement coordinator is an employee designated by an employer to serve as a liaison between
the employer and the Maryland State Retirement Agency. They are not employees or agents of the
Maryland State Retirement Agency, and therefore are not authorized to provide specific benefit
information. Designated retirement coordinators sign retirement forms verifying member information
such as work history, salary and unused sick leave balances submitted to MSRA.

Employers must complete the Designation/Removal of Retirement Coordinator (Form 214) for all
retirement coordinators. A retirement coordinator cannot designate him or herself.

The form must be signed by the retirement coordinator’s “appointing authority”

Employers may designate more than one coordinator. A separate form must be used to designate
each coordinator. More than one location code can be indicated for each coordinator.

All employer designated retirement coordinators must attend the annual retirement coordinators’
meeting each year; become certified by MSRA within the first year of being designated by their
employer; and be recertified every five years.

Primary Coordinator

Employers may only designate one “primary” coordinator. A primary coordinator receives all notices
or reports such as the Enrollment Exception Report. Please indicate all primary coordinator location
codes.

Appointing Authority

According to State Personnel and Pensions Article 81-101(b) an “Appointing authority” means an

individual or a unit of government that has the power to make appointments and terminate
employment.



